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Learning and Growing Together

	Post
	Midday Supervisor

	Responsible to
	Lunchtime Manager 

	Hours
	12:00 – 13:15 Monday – Friday, Term Time Only 

	School
	Hatchell Wood Primary Academy

As a member of staff you also benefit from greater opportunities for professional development and promotion as we encourage movement between our academies to give you broader work experience. Therefore, you could be required to work in any school within The Rose Learning Trust.



	Purpose of Job
	To assist with the supervision of pupils during lunchtimes


	Supervisory Responsibility 
	All school staff must uphold the standards of personal and professional conduct at all times, ensuring honesty and integrity prevails in every situation.  Staff who work with children must maintain appropriate professional boundaries and respect the unique position of trust they have at all times.




	Main Duties / Responsibilities

	To supervise and control pupils during regulated activity at lunchtime, ensuring their safety, welfare and general well-being

· collect and escort pupils from classrooms if going straight to the playground

· collect and escort pupils to and from the dining area at the correct times, as necessary

· collect pupils from classrooms

· organise the dinner queue and entrance of pupils into the dining hall and from the dining hall to the playground, ensuring good behaviour and a calm atmosphere

· direct pupils to seats, deciding on seating arrangements and separating pupils, if there are any issues, if necessary 

· encourage social skills and good table manners. Ensuring safety with knives and forks
· ensure pupils tidy / clear up in a satisfactory manner 

· clean up spillages when food is dropped / spilt, in accordance with infection control procedures, also ensuring there are no hazards to others 

· check toilet areas regularly for any blockages of wash basins / toilets, taps left running, pupils who may be loitering or playing in there, and report where necessary 

· supervise pupils’ activities, ensuring their safety and wellbeing throughout, as well and provide emotional support where necessary

· set suitable behaviour standards in line with school policy 
· effectively manage behaviour in line with the school policy
· control and supervise pupils inside their classroom in the event of a wet playtime  

· support children with their socialise skills and constructive play

· be aware of friendship groups and any changes, to prevent any bullying 

· deal with any unacceptable and challenging behaviour under the guidelines set by school

· attend to pupils should they become ill, and seek appropriate assistance if necessary  

· attend to any accidents sustained, and seek appropriate assistance if necessary
· set an exemplary example to children at all times
· ensure all pupils return to the care of the teachers at the end of lunch

· liaise effectively and professionally with staff, teachers, learning support assistants and parents, as required
· record any incidents on to a web based portal 
· report any issues, causes for concern or any acts that constitute infringements on schools’ rules to the Senior Midday Supervisors / Lunchtime manager / Headteacher 

These duties and responsibilities should be regarded as neither exclusive nor exhaustive as the post holder may be required to undertake other reasonably determined duties and responsibilities that are commensurate with the level of the post.



Job Description – Midday Supervisor 








[image: image4.jpg]The Learning Trust )

TRANSFORMING FUTURES COLLABORATIVELY





